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w.P.2
(FOR FIRST TIME APPLTCATTON OR REAPPLTCATTON DUE TO EXPIR|NG)

OUALIFICATIONS OF AN APPLICATION
1. Having residence in the Kingdom or having permission to stay in the Kingdom temporarily under lmmigration law (only

NON-IMMIGMNT VISA is acceptable).
2. Having the knowledge and/or skills to perform the work as stiated in the application for a work permit.
3. Not being insane or mentally sick, suffering from Leprosy, Tuberculosis, Drug Addiction, Alcoholism, Elephantitus and

Tertiary Syphilis.
4. Nwer having been imprisoned for Molation of tre lmmignalion l-aw or tre Wo*ing of Alien Act at least one year prior b tre dab of application.
DOCUMENTS REQUIRED Please arrange documents in the following order:
1. Application Form with 3 (5 x 6 cm.) recent photographs (traken within the last six months, not printed by computer/Polaroid)

2. A letter signed by the employer showing the need to employ a foreigner and FORM OF THE EMPLOYMENT CERTIFICATION
3. Copy of the applicant's education certificate and job experience record. (Form provided by Department of Employment is

accepted in case such foreigner cannot submit the copy when applying)
4. Medical certificate showing that the applicant does not suffer from prohibited diseases, as identified by the law. (lssued

wifiin the last.six months),

5, F€ssport and one copy of all pages or Certificate of Permanent Residence and Certificate of Alien with a copy.
6. Po$iefsfAtomgywihl0Bahtdutystrampaffixedandacopyofappointee'sl.D.card(iftheapplicantisunabletrcapplyinperson).
7, Map shoiving the location of company/enterprise
8. A Power of Attomey made by the employer with 1 0 Baht duty stamp affixed and copies of employe/s and appointee's LD. card.
Supported Documents as category of employer
1. Company
1,1 A copy of Thai Company Registration and a copy of recent shareholders' list. (Updated within six months). Or foreign juristic

persn fieeds t0 subrnft A eopy of Business Operation License of such foreigner and document about money imporl
t.2 Copy ot VRt Registration; form Phor Por 01 identiffing type of business and Form Phor Por 09 if there is any change.
1.3 List of foreign workers who work at this company identifoing work permit number.
1.4 A copy of employer's work permit in case of him/her is a foreigner. lf the employer is not working in Thailand or has no

work permit, Power of Attorney certified by Notary Public and Thai Embassy is needed.

1.5 Company engaging any business which a license ftom the relevant Authority is needed, for example: Factory License, Restiaurant
License, Liquor License, Cigarette License, Hotel License, Tourism License, Hospital License, Chemical lmport License, etc.

1.6 A copy of Social Security Payment, And a copy of updated income such as Balance Sheet and VAT Payment; Phor Por 30
2, Private school teacher I Pf!:tate.U.niy.efSjfy
2.1 A copy of letter of teacher or instructor assignment, list of foreign teacher as designed form and employment contract /

P.rLya/n.AnLua$l/)i.h.as.fa.,rfaw.the.Q.Qrflfiaale.lafrar.lram.tlJ.e.prsadzatipn.af,.Mini.$la..at.EdtpatLqn,
2.2 A copy of teacher license (as Law of The Council of Teacher and Educational Person), in case of trainer is excepted.
2.3 A copy of the license of the scfrool establlshment, manager license, headrnaster llcense I a.Cpy..gf-tte.liCBnSe.pf.f?e.WtUe2ElU

artahltshnazt and.a.oppy..af,tte.dwunenh.shsw..hename.at.entdwaLnal.keightfil.slwitlg.enltehphalf.sfthe.upiv.er#Iy.
2.4 Copy of education certificate / franscript and job experience record in teacher (if any).

3. Government organization I Teacher of government school
3.1 A certificate letter from the government organization/ Ministry of Education and school, which shows applicants' name,

position and work period.
3.2 ln case of teacher of government school, a copy of teacher license (as Law of The Council of Teacher and Education

Personal) is need, The trainer is not included.
4. Association/ organization/ foundation

License of association/ organization/ foundation establishment (plus the list of managing director)

5. Film making
5.1 A letter from Minisfy of Tourism and Sport shc^i/ the list of applicanb' name, position and passport number and coordinator license.
5.2 A copy of Company Registration (updated within six months).

Remark
(1) Any documents in foreign language other than English must be translated into Thai and certified by an academic Thai

native speaker. Allthe Forms have to be filled in Thai.
(2) Every page of the documents belongs trc the company need tro be certjfied by tte authorized person orthe appointee with

company seal. Every page of the documents belongs to applicant need to be certified by the applicant himself or the appointee.

Afier the application is omplebly, he prcoess wlll be finMed wlhin 7 uortlrU days.
www.doe.go.th Tet A 2245 2745,0 2245 2562
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W.P.2 (ln case of a teacher/ trainer) /
(FOR FIRST TIME APPLICATION OR REAPPLICATION DUE TO EXPIRING)

QUALIFICATIONS OF AN APPLICATION
1. Having residence in the Kingdom or having permission to stay in the Kingdom temporarily under lmmigration faw (only

NON-lMMlGRANT V|SA is acceptabte);
2. Having the knowledge and/or skills to perform the work as stated in the application for a work permit.
3- Not beiRg lnsane or mentally sick, suffering from Leprosy, Tuberculosis, Drug Addiction, Atcoholism, Elephantitus and

T€ftiaF/ Syphifls.

4. Na/erhavir€ been imprisonedfurviolattonofhe lmmlgralicn t arruorfeWorkingofAlbn44atleas'toneyearprbrbtredabof applicalion.

DOCUMENTS REQUIRED Ptease arrange documents in the foltowing ordrr:
E t. Apptication Form with 3 (5 x 6 cm.) recent photographs (taken within the last six months, not printed by computer/Polaroid)
E z. n letter signed by the employer showing the need to employ a foreigner.
fl S. Copy of the applicant's education certificate. And teaching exparlence record (if any).

Ctr. a. t',nedeal certificate showing that the applicant does not suffer from prohibited diseases, as identified by the law.
(fssrJedwl'ftin the last six months).

E S. p""tport and one copy of all pages or Certificate of Permanent Residence and Certificate of Alien with a copy.
E 6,por,verofAttomeywi$rl0Baf*du6/starnpafn<edandacopyofappointee'sl.D.card(iftreapplicantisunabletcapplyinperson).

E Z. n Porryer of Attomey made by fre employer with 1 0 Baht duty sbmp affxed and copies of employrer's and appointee's l.D. card.

Supported Documents as category of school

Rernark
(1) Any documents in foreign language otherthan English must be translated into Thai and certified by an academic Thai

native speaker. Allthe Forms have to be filled in Thai.
(2) School's documents shall be certified by tre authorized director or the appointee. Applicants documents shall be certified by the

applicant himself or the appointee.

Afu tp applicalion ls ompbbly, the pmess wlll be finlslsl urifirin 7 rrcrking days.

,/',,,fr', {"'r!riJ'

Gorernment School Private School
LJ 1. FoRM oFTHE EMPLoYMENTCERTIFIoATIoN

- To be signed by school Director, if school is under
Office of The Basic Education Commission (OBEC)/ OR

. To be signed by school director or District director,
if school is under Bangkok Metropolitan Administration. And
a eopy of Announcement of Director Appointment or a copy
of Director's lD. Card.

n 2. A certificate letter from the originalaffitiation (OBEC,

District), which shows applicants' name, position and work
period.

fJ e. Teacher license fiom the Teache/s Council of Thailand

Susione ttem)
- Teacher license

- Guanantee leter

- Permission letter for teaching witrout license

- Receipt Leter which shcnrvs the license is under
processing and applbant can teach wi$rout license.

- Paperof defining exemption of license

IJ 1. FORM OF THE EMPLOWENT CERTIFICATION

- To be signed by school licensee or grantee.

tr 2. Lefter of teacher or instructor assignment and

employment contract.

tr 3. List of foreign teachem as determination form.

t] 4. Teacher license from the Teache/s Council of Thailand
(ustone item)

- Teacher license

- Guarantee leter !

- Permission letter for teaching witrout license

- Receipt Letter which shoaa the llcense is under
processing and applicant can teach without license.

- Paperof defining exempton of license
Eremplion

- Spedal scfioolu/hidt applicanb apply fur a hainer, the
bacfier lioense is no need.

E 5. The license of the school establishment and various

licenses.
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